Adding a Note or Approval - Parents

Parents can approve their children's unapproved absences or late arrivals. Parents will receive
an alert on the Compass home page letting parents know that your child/children was marked
late or absent and there is no note/approval on the system for it.
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Clicking on this notification will allow parents to add a Note or Approval for one or more
absences.

To add a note or approval, parents can select one or more of the absences listed, add in further
details and then select the "Explain with Note/Approval" button.
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Medical/Iliness

Student is not at school for medical reasons.

Bereavement

Includes funeral, death in the family, absence due to a death.

Important Notice
1In clicking ‘Save', you
constitute a medical o Parent Choice
intentional misuse of ¢t Parent explained, with a reason that is not healthy religious/cultural fholiday related. Includes: special circumstances, unavoidable cause, unforeseen
| dircumstances, family member il
Important Notice
Family Holiday
This will automatically. Student is away on a family holiday.

Religious/ Cultural Observance
B Audit Student is kept away from school for a religious or cultural reason.

Truancy
Parent knows about absence, but doesn't approve, or parent doesn't know about absence.

Please note that parents cannot edit their notes or approvals once saved, and will need to
contact the school if changes need to be made.
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Adding a Note/Approval for a future absence

Parents can also enter notes and approvals in advance, if parents know their child is going to be
absent from school.

To do this from the Home page, click on the 'Add Attendance Note/Approval' link listed
underneath the name of the student.
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This will take you to the Attendance screen, with a pop-up window to enter details of the note or
approval. Parents can then select the applicable date range - in the future if required.
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Activity Start Finish
BIO108 (Biclogy) 22/06/2020 0B:50 AM  22/06/2020 10:48 AM
TR e ENG10B (English) 22/06/2020 11:12 AM  22/06/2020 01:10 PM
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MATHLOB (Mathema... 22/06/2020 D1:58 PM  22/06/2020 02:55 PM |
Bereavement

Includes funeral, death in the family, absence due to a death.

Imnm'l’m |
Parent knows about absence, but doesn't approve, or parent doesn't know

In dicking 'Save', you | ahayt absence.

child; and the informal

certificate; and studen Parent Choice

adaition to this approv Parent explained, with a reason that Is not

administrative, criming health/religious/culturalholiday related. Inchides: special circumstances,

and/or the product iss unavoidable cause, unforeseen circumstances, family member il

Family Holiday
Student is away on a family holiday.
Finish: Immm
Student is kept away from school for a refigious or cultural reason.

Start:

If your school has a maximum threshold for the number of days a note can encompass and a
parent adds a note that exceeds the maximum, parents will see a warning and not be able to
save the note. Please contact the school for support.
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Example:

Activity

Important Notice

This note will need to be reviewed by a staff member at your registered school before the reason
you have selected will be accepted. In dicking "Save’, you understand, certify and accept that you
are a listed parent/guardian for this child; and the information above is comect; and this online
approval does NOT constitute a medical certificate; and any fraudulent action or intentional misuse
of this feature may result in administrative, criminal and/or civil action against you (by your
registered school, affiliated entities and/or the product issuer),

Start: [2611/200  [F/0g:00amM | selectaperiod.. %)
Finish: 10/12/2020 [ 0330PM %] Selectapericd.. |V

here to download this form

As this Attendance Note is more than § teaching days in length, you will need to submit separate
documentation to the school via deliveryicompass.edu.au. Click

MATH10B (Mathem...

| BIO108 (Biciogy)
ENGL0B (English)

Bounce Inc. Yeard

| SPOL0B (Spart)
' BIO108 (Biology)

ENG10B (English)

| MATH10B (Mathem. .

ENG108 (English)

| SPOLDB (Spart)
| MATH10B (Mathern...
' SPO10B (Sport)
| SPO10B (Sport)

BIO108 (Biology)
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CNGLGE (Emghish

26/11/2020 08:50 ...
26(11/2020 01:58 ...
27/11/2020 08:50 ...
27/11/2020 09:00 ...
27/11/2020 11:12 ...
30/11/2020 08:50 ...
30/11/2020 11:12 ...
30/11/2020 01:58 ...
01/12/2020 08:50 ..
01/12/2020 09:51 ...
01/12/2020 11:12 ...
01/12/2020 01:58 ...
02,/12/2020 09:51 ...
02/12/2020 11:12 ..
03/12/2020 08:50 ...
03/12/2020 01:58 ...

041242020 08:5(

26/11/2020 10:48 ...
26/11/2020 02:55 ...
27/11/2020 10:48 ...
27/11/2020 03:30 ...
27/11/2020 01:10 ...
30/11/2020 10:48 ...
304112020 01:10 ...
30411/2020 02:55 ...
01/12/2020 09:47 ...
01/12/2020 10:48 ...
01/12/2020 01:10 ...
01/12/2020 02:55 ...
02/12/2020 10:48 ...
02/12/2020 12:05 ...
03/12/2020 10:48 ...
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